Submitting synthetic

nitrogen reporting

Step 1: Where to submit your data

Go to www.es.govt.nz

This will take you to the Environment Southland home page.

In search bar on search for “nitrogen reporting”. Click on the link for “Synthetic nitrogen notification”
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Once on this page there are links to three tools that can be used to report synthetic nitrogen use. If you have a Ballance
(MyBallance) or Ravensdown (Hawkeye) account, you can click on their links below and report your synthetic nitrogen through
their systems (if you need help with their systems it is best to contact them directly).

If you don’t use Balance or Ravensdown systems, you can use the N-Cap tool. Click on the link for the N-Cap tool.

This will take you to the N-Cap home page.
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a dairy farm to report to Council each year on
their synthetic nitrogen fertiliser use. This reporting includes information on the types of fertiliser used, the rate of
application and the location and date of application.

There are three options for online reporting. Farmers can report through:

« The national reporting tool - N-Cap
« Ravensdown's Hawkeye

« Ballance’s MyBallance

If you have any queries feel free to contact us at escompliance@es.govt.nz or your fertiliser representative.
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Step 2: Sign in or register to N-Cap

Click to sign in or register on the top right corner (if you have used the N-Cap tool previously you will need to sign in with the same
username and password used previously. If you have not used this tool before, click to register).
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Welcome to the Regional Sector
Synthetic Nitrogen Use Recording
webform (N-Cap Webform)

New rules in the National Environmental Standard for Freshwater (NESF) limiting the amount of synthetic nitrogen you can apply
to pastoral land of 20ha or more came into effect on 1 July 2021. In summary the amount of synthetic nitrogen applied
must not exceed 190 kilograms of Nitrogen per hectare per year, averaged across your grazed land area.

he regulations require operators of dairy platforms to provide annual data on synthetic nitrogen use to their regional council
To collect this information from dairy farmers the Regional Sector has worked in collaboration with the fertiliser industry and
industry groups to provide different channels for dairy farmers to choose to provide this information.

We know most farmers have close ties to their fertiliser suppliers. If you use one of the major fertiliser suppliers, such as

Ravensdown or Ballance, they have the tools to collate all the necessary information, ready for you to check and submit to your

regional council. However, if you wish to provide the information directly this webform is another channel that can be used. The
webform will require you to collect,

ata through the webform

Remember the recording period is for the 12 months prior to the 30th of June

(® Click hereto find out where the data goes and how it is used

If you have used this tool before, click to sign in.

When you click to sign in it will take you to this log in page. Enter your email and password.

Email
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Password

8y signing in you agree to our terms of use and privacy policy.

If you have not used the tool before, click to register.

This will take you to the register page - enter your email, and first and last name and press submit. N-Cap will send an email to that
email address with a link (this link will expire after 24 hours), follow the link instructions and it will prompt you to choose a password
(you will need to remember this for next time). Once completed this will take you back to the sign-in screen, enter your email and
password to sign-in.

If it doesn’t let you register you may have already signed up previously. If this is the case, go to the sign in link.

Once signed in it will take you to the dashboard page.
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Step 3: Creating your farm

Click ‘create new farm’.
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This will take you the ‘Farm details and data permission page’ Enter the details as prompted.
-
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Use Recarding
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FARM INFORMATION Contact Details

@ Help centre Farm details and data Contact name +
permission
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Contact phone (+64000000000)

Gontact email address *

Farm details
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NN % @
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Existing fertiiser related resource consent number(s) @

Helpful tips:

« NZBN stands of New Zealand Business Number and if
you are registered you can find your NZBN by searching
at nzbn.govt.nz. Some companies won’t have an NZBN, if
this is the case put ‘0000’ in this section.

«  Fertiliser resource consent number: Some farms can
apply for consent to apply fertiliser at a rate greater than
the 190kg/ha/y limit set by the National Environmental

Standards for Freshwater. Environment Southland has
not currently issued any consents for synthetic fertiliser
spreading, this section can be left blank.

The total area is the area of whole farm including any
buildings, sheds, etc.

The area effective is the total area used to graze or feed
the milking heard




Once all your contact details are entered scroll to the bottom of the page, and tick to give consent for your data being shared with
your regional council. Then click save.

This takes you to the Farm fertiliser purchases page.
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Step 4: Enter fertiliser purchases

Click ‘add new’ in the top right corner.
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Enter each purchase made from one supplier on one date. Please note; each date you purchase fertiliser needs to be done on a
separate entry, as well as purchases from different suppliers (even if purchased on the same day).

@ < Dashboard W

Nitrogen Fertiliser Proof of Purchase
Use Recording
88 Dashboard

FARM INFORMATION & Back

( : Help centre il
e Farmdetalls.and data Proof of purchase
permission y
We suggest you keep your receipts

Q, Contactus

Supplier name *

Fertiliser purchase details
Date purchased *

Contiguous land holdings 8 I

N-CAP SUBMISSION
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@ If you make an error while entering fertiliser purchase data you can delete that

record by clicking the Remove button and clicking Save at the bottom of the page.
Prior to final submission you will be able to review all information for accuracy.

Then enter each item (type of fertiliser) purchased on that date from one supplier. To enter a new item, click ‘add item’ on the
bottom left.
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Once all the items have been entered for one date from one supplier, click ‘Save’

This takes you back to the Farm fertiliser purchases home page. To enter a purchase from another supplier and/or another date,
click ‘add new.
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Repeat step 4, until all purchases are recorded. Once completed, click ‘Save and continue’

This takes you to the ‘contiguous land holdings’ page.

Step 5: Enter your contiguous land holdings and synthetic nitrogen use
Click ‘add new’.
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Enter all your land details for your contiguous land holding. Then scroll down to land categories.
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Then enter the amount of synthetic nitrogen that was used in each land category. If you are unsure how much synthetic nitrogen
was applied, use the spreadsheet provided.
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Helpful tips:

« ‘Grazed land’ refers to any land where grazing occurs
and includes grazed forage crops and grazed non-forage
land. This does not include ungrazed land. This section is
the number we use to see if you are above or below the
190kg/ha/y limit.

« ‘Grazed forage crops’ are crops other than pasture that is
grazed as it grows (for example, annual forage crops like

swedes, kale, fodder beet, summer turnips).

‘Grazed non-forage land’ is grazed pasture and grazed
harvest crops (grazed harvest crop is land that is
intermittently grazed but is primarily used for harvest, for
example, hay, baleage and grains).

‘Ungrazed land’ is land that is not used for grazing.

Then scroll down and enter your land location. Remember your land location includes your whole contiguous land holding.
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Once completed, click ‘Save’
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This takes you back to the Contiguous land holdings page. From here, you can enter another contiguous land holding by clicking
‘add new’ and repeat step 5 until all contiguous land holdings are entered. Once completed click ‘Save and continue’

This takes you to the ‘Fertiliser applications’ page.
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Step 6: Enter fertiliser applications
Click ‘add new’.
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Then select your contiguous land holding. Once entered, this will reveal the fertiliser applications.
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Then enter each application of fertiliser. Remember to add a new application for each date that fertiliser was applied, for
applications of different fertiliser types, and for fertilisers from a different supplier.
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Helpful tip:

« The nitrogen percent rate is the percentage of the product that is made up of nitrogen. For example, Urea has a nitrogen
percent rate of 46, which means that 46% of the product is nitrogen.

To enter another application of fertiliser, applied on a different day, from a different supplier, or a different type of fertiliser, click
‘add new’. Repeat until all applications on this contiguous land holding are entered.
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Once all the applications for this contiguous land holding are entered click ‘Save’
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This will take you back to the ‘Fertiliser applications’ page where you can review your applications, and enter applications from
another contiguous land holding by clicking ‘add new’ and repeating step 6.
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You can also edit your applications by pressing edit on the right of each application made.
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Once you have entered all of your applications for all your contiguous land holdings, click ‘Save and continue’

This takes you to the ‘Submission summary’ page.
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Final step: Review your data and submit

Review all the information you’ve entered. If you see any errors, click ‘edit’ on the right in the section you want to update.
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Once everything is completed and you are happy, click ‘Submit.” Please note, following a successful submission you will receive
an email from N-Cap confirming the data has been sent (you may need to check your spam folder).
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If you have any questions, please contact us as soon as possible at EScompliance@es.govt.nz
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